
Security Management Reprint Permission Policy and Copyright Guidelines

Articles

All contents of Security Management are copyrighted. A few articles in SM are
copyrighted by their authors. In those cases, permission to use the material must
be obtained from the individual authors. All other material is copyrighted by ASIS
International. All material requires permission before being photocopied/reprint-
ed. All requests to use material from Security Management must be made in writ-
ing. Please use the attached form.

Artwork

Illustrations and photographs appearing in Security Management are purchased
by the magazine for one time use only. Permission to reproduce artwork must be
granted by the artist who will set payment conditions. If the requestor supplied
art or photos, or if Security Management incurred no expense in obtaining them,
permission will generally be granted at no charge.

Miscellaneous

Reproduction of the Security Management cover is not permitted. Both the
Security Management and ASIS International logos are trademarked and may not
be reproduced. 

When permission to use an article is granted, a credit line shall appear in a box on
the front page on all reproductions that reads:

© (year) ASIS International, 1625 Prince Street, Alexandria, VA  22314.
Reprinted by permission from the (month/year) issue of Security
Management magazine.

**Every copy reproduced must carry the credit line given above.

1625 Prince Street • Alexandria, VA 22314 • 703-519-6200



Types of Uses and Associated Costs

Individuals wishing to distribute single copies of an article for internal use (within their own 
company) will be permitted to do so free of charge upon receipt of permission request form.

Nonprofit uses (such as in free or minimally charged conferences) will be permitted free of 
charge upon receipt of permission request form. ALL ASIS CHAPTER USAGE FALLS INTO 
THIS CATEGORY.

Educational institutions may use articles as study material. In courses for which students are 
charged tuition, there will be a charge of $50 per article, per course, per semester.

Conferences, seminars, and workshops for which registration fees in excess of $50 are 
charged will be charged a fee of $50 per article, per use.

Promotional/informational uses: A firm wishing to reprint articles for handouts to clients and 
prospective clients will be charged a fee of $50 per article except when the company has 
materially assisted in the preparation of that article.

Use of Security Management Graphics: Companies will be charged a fee of $150 for 
reproduction of original graphics.

Publishers (books and magazines): Quotations of no more than two paragraphs will be 
permitted at no cost. For longer passages or entire articles a fee of $75 per thousand words 
published will be charged. In-house newsletters are permitted to use material at no charge.

Instructions for requesting photocopying/reprint permission

1. Complete the reprint permission form.

2. Mail the form to Security Management, 1625 Prince Street, Alexandria, VA  22314, Attn:
Flora Szatkowski; e-mail to SMeditorial@asisonline.org; or fax it to 703/518-1518.

3. Upon receipt of the request, Security Management will determine who holds copyright.
If ASIS holds copyright the requestor will be notified of any charges; upon receipt of pay-
ment ASIS will send the requestor a letter granting permission to photocopy/reprint the
article. If copyright is not held by ASIS an effort will be made to reach the author to gain
permission on the behalf of the requestor. In some cases the author may wish to speak
directly to the requestor.

4. If you know that you will be requesting permission for several articles a year, please
make photocopies of this form for your files. Each time that you make a request please fill
out the form in full.



Request for Permission to Photocopy/Reprint

Please note: Requests will only be considered if the form is completed in full. If the requestor
does not include the type of organization and the use for the reprints the request form will be
returned.

1. REQUESTOR
Name____________________________________________________

Company_________________________________________________

Address__________________________________________________

__________________________________________________

Telephone _____________________  Fax ______________________

2.TYPE•OF•ORGANIZATION
■■ Individual User ■■ Educational Institution

■■ Private Company ■■ Conference Producer

■■ Non-Profit Organization ■■ Magazine/Newsletter Publisher

■■ Book Publisher

■■ Other: _______________________________________

3. USE FOR WHICH PERMISSION IS REQUESTED (PLEASE INDICATE TITLES)
■■ College Course:____________________________________________

■■ Workshop/Seminar/Conference:_____________________________

Tuition/Registration Cost $__________________________________

Dates/Sites:_______________________________________________

■■ Book:_____________________________________________________

Author(s):_________________________________________________

Price $________________ Number of copies printed:_____________

■■ Magazine/Newsletter:_______________________________________

■■ In-house Newsletter:________________________________________

■■ Promotional/Informational handouts or newsletter_______________

Number of copies:__________________________________________

Permission form: page 1 0f 2



4. ARTICLE(S) TO BE USED:

1.Title:____________________________________________________________

Author(s):______________________________________________________

Issue date and Page:_____________________________________________
Have you assisted and/or been quoted in this article? Circle one: Yes    No

2.Title:____________________________________________________________

Author(s):______________________________________________________

Issue date and Page:_____________________________________________
Have you assisted and/or been quoted in this article? Circle one: Yes    No

3.Title:____________________________________________________________

Author(s):______________________________________________________

Issue date and Page:_____________________________________________
Have you assisted and/or been quoted in this article? Circle one: Yes    No

4.Title:____________________________________________________________

Author(s):______________________________________________________

Issue date and Page:_____________________________________________
Have you assisted and/or been quoted in this article? Circle one: Yes    No

Please do not send payment with this form. Upon receipt of this form, a letter will be sent to
you either granting permission for article use free of charge or indicating the charge required.
If you need to expedite a request please contact Flora Szatkowski at 703.518.1464, to
determine who holds copyright before sending this form. You must still send in a permission
form. If ASIS•International does not hold copyright on the requested article, instructions on
contacting the author will be provided.

FOR INTERNAL USE ONLY

Approved ■■ Yes ■■ No

Authorizer’s initials____________

Charge $_____________________

Date Payment Received__________ Date Release letter sent__________

Permission form: page 2 of 2
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